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Cooper’s Crossing School is opening under the guiding phrase, “Caringto Make a Difference”. We see itas our mandate
and pleasureto carefor the students entrusted to us, working to make a positivedifference intheir lives. We also embrace
the goal of helpingour students become caringdifference makers themsel ves.

Our logois builtaround two "C"s, representing the initials of our school, Cooper's Crossing. Within the protection of this
border we find a tree (representing life, learning, growth and development) restingina hand, demonstrating the caringand

nurturing role of the school communityin helpingstudents grow. The handalso canbe seen as a pond, symbolizingwhat
we as a school bringto the learning process to cultivate the growth andlearningof students.

The leaves and fruitof the tree showthe diversity of our community, celebratingthe unique gifts of each member, and
representing the fruit of our work —students, families and staffready and equipped to impactthe world through strong
knowledge, skills, character andleadership.

Whilethe "C"s shelter and nurture our community, they do not form a closed circle...they open to the world, and the arms
of the tree (you cansee them as arms of people as well, if you look closely!) arereaching out with excitement toward the
open world. A focus of the school’s learning philosophyis theremoval of barriers thatseparatethe classroomfromthe real
world, bringingthe real world into the school,and taking the school community out into real -life contexts.

Inorder to actualizethis vision, we arefocusingon three primary goals:

1. Active carefor ourstudents, their families, and our community
2. Purposeful instruction
3. Focused character andleadership skill development
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Partnership

At Cooper’s Crossing School, we value parents/guardians as partners in theeducation of our students. Why? Simply,
parents/guardians arethefirstand most importantteachers children will ever have.

Your childrenare precious to you. That's why you spend time with them, reading, teaching, encouraging,and passingon
the values importantto your family.

As a school,we don’t want to take away your job as teacher. Instead, we work with you. We alsoseechildrenas precious
and take the time to get to know each one. We look for our students’ strengths and needs, and do everything we canto
help them grow and learn.

Educatingis a partnership,andis most effective when the home and the school work together.

The Role of Parents/Guardians

We encourage our parents/guardians to be actively involved in the education of their children. This includes:

1. Maintaininghealthyroutines athome sothat children cando their best at school...

a. Establishingearly, regular bedtimes (beginning before the start of school in the fall) (recommended
10-12 hours of sleep/night).

b. Encouragingactiveplay,andlimitingthe amount of time in front of the television, computer, and
video games.

c. Creating tech-free time zones in your home for all,including meal -timeand sleepingtime (no screens
—TVs or devices - in bedrooms overnight).

d. Ensuringchildreneata balanced, healthy breakfastand providingthem with appropriatesnacks and
lunch.

e. Setting aregular home routine, includingappropriatetimes and spacefor the readingor other
schoolwork to be done.

f.  Setting routines in your home that encourage good behaviour and providing structureto help your
children build self-control.

g. Ensuringthe childrenarriveatschool intimeto make a relaxed transition to the classroom before the
startof the school dayat 8:05 AM (doors open at7:55 AM).

2. Supporting and being involvedin the life of the school...

a. Actively participatingin the School Council and school fundraisingactivities.
Reading the weekly email updates and other school communications.
Communicatingregularly with teachers.
Supporting the work of the teachers and administration.
Addressingany concerns appropriately and accordingto the established practices.
Promoting positive, purposeful,andrelaxed conversation aboutschool with your children.

~o oo o

The Role of the School

The school, through qualified and caring teachers and administration, provides a safeand warm environment for learning
to take place. We ensure that the necessary materials for learningareavailable and, most importantly, through the hard
work of teachers, we help all children meet their potential and become enthusiastic, confidentand competent learners.

Each teacher will establish anintentional planto communicate regularly with parents/guardians,and will sharethatplan at
the beginning of the school year.
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The School Council

The partnership between parents/guardians andtheschool is demonstrated inthe School Council, made up of all
parents/guardians,teachers and interested members of our community. This group, led by elected
parents/guardians/grandparents and supported by school administration, meets several times a year to improve
communication, build a sense of community, and plan events which providesupportfor the school’s operations and special
projects. All parents/guardians areencouraged to be activelyinvolved in the School Council, offering their time as they are
able. Together, we can make our school the best it can be.

The Friends of Cooper’s Crossing School Society

This non-profitsociety is made up of parents/guardiansand community friends and works to raisefunds to supportthe
learning community of our school. Theirfirstprojectis to raisefunds to build a playground structure for our students. We
encourage all parents/guardians to become involved and supportthe fund raising efforts of the Society. We areALL friends
of our school!
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Community

Our Community’s History

Cooper’s Crossing School is penningthe first page of whatis sureto be an amazingstory! We are lookingforward to our
firstyear as aschool as the doors open to students for the firsttime in the fall of 2016.

Although as a school we are justbeginning, our name represents a proud history. The Cooper familyarrivedinthe areain
1892, establishinga family legacyingrainfarmingand community servicethat lasted more than a century. The Coopers’
pioneering spiritgrew the community Airdrieis today.

Building Community through Character and Leadership

A community is a group of people who live, work, and grow together. This is why the word community is perfect to
describeour school.

We work hard to provide a caring, safecommunity for all of our students. This happens naturally as theyinteracttogether
inclassrooms and hallways, onfield trips and on the playground.

We alsodeliberately teach the skills which equip all students to be positiveleaders in our school community. Thisincludes
intentional focus on character and leadership skills.

Itisincommunity that our students learnto liveout lives of leadership and strong character, and discover how to become
difference makers intheir families, school, community and world.

The Rocky View Schools Community

Cooper’s CrossingSchool is proud to be a school of Rocky View Schools, a strong educational community that serves the
communities to the west, north and east of Calgary. The jurisdiction provides educationalservices to 22,367 students in
Kindergarten to Grade 12 through 49 schools. Rocky View Schools is the fifth-largest school board in Alberta, employing
over 2,200 staff.

Rocky View Schools inspires a love of learningand community, by engaging all learners through meaningful and challenging
experiences, preparingthem to understand, adaptand successfully contribute to the changingglobal community. Our goal

is to offer stimulating, flexible programming that makes learningrelevantand excitingto today’s 21stCentury learner. For
more information about Rocky View Schools, go to www.rockyview.ab.ca.
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Foundations

Our goalis for all of our students to receive a solid education thatequips them for success nowandinthe future. For this
reason, we focus on providinga well-balanced, joy-filled, holistic learning program which fosters enthusiasmand
confidence in our students. We work atinstillinga loveoflearningthat will remain for a lifetime.

Our school meets the educational outcomes set by Alberta Educationinthe Programs of Study andteachers bringina
variety of resources and programs to help bringthe curriculumto lifefor our students.

Preparing our students for success involves notonly teachingthe knowledge and skills required, butalso encouraging
values and attitudes which lead not only to intelligenceand competence, but also character andleadership.

Knowledge Leading to Understanding

Every subjectarea has a core set of facts and information,anditis essential thatour students learn this information,
understandits meaning, and commit itto memory. This knowledge, whether it be the alphabet, the times table, or the
scientific method, becomes the foundation for academic growth. We have not met our goals as a school, however, unless
the students move beyond simple knowledge to true understanding, whichis the ability to see the importantconcepts (big
ideas) of the curriculumand apply thoseconcepts innew situations.

Teachers work hard to find ways to present information and help the students experience it, sothat learning engages the
students and allows them to pluginto their natural curiosity. Our desireis for students to find joyinthe process of
exploring, discovering, creating, experimenting, exhibitingand contributing. We help our students make sense of
information, guiding them to see how what they arelearning connects with the real world.

21 Century Skills

Success comes not only from possessing knowledge, but also fromhavingthe skills to usethat knowledge in meaningful
and appropriateways. Learninginvolves doing. Inevery subjectarea, students must hone their skills sotheyare ableto
apply what they know inpracticaland new situations. They must develop the ability tologically evaluateand solve
problems, drawing on the knowledge andskillsthey have developed.

Not only do students learnacademicskills, butthey must also develop interpersonal skills, sothatthey can interact
positively with a variety of people. They must discover whatitmeans to work as ateam and liveina community.

The followingessential skills arecritical for success inthe 215t century and areencouraged at all Rocky View Schools, and
here at Cooper’s Crossing School:

Our students will havethe skillsto be...

e Acriticalthinker

e Aproblemsolver

e Aninnovator

e A communicator

e Acollaborator

e Globallyaware

e Civicallyengaged

e Aself-directedlearner

e Informationand media literate

e Financiallyand economicallyliterate
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Character

Most parents/guardians havegreathopes and goals for their children, and these most often involve not only financial
success and independence, but aspects of strong character. Our parents/guardians haveidentified the following aspects of
character for us to focus on and encourage this year at school.

e Honesty: | tell the truth even when itis difficult.

e Kindness:|Itreat other people well.

e Respect: | valueothers andtreat them accordingly.

e Confidence: lam not afraidtoaskquestions,do whatis right,or do my best.

e Creativity: Ithink outsidethe box and embrace new ideas.

e Thankfulness:|show gratitude for what | have.

e Empathy: | work to understand other people's perspectives and feelings.

e Perseverance: | see things through until the end in spite of fear, obstacles, discouragement, and opposition.
e Integrity: Whatl do andsayis always consistentwith what | believe.

e Responsibility: | canbe counted on to keep my promises and do my job.

Leadership

We know that leadershipis notlimited to a few. Instead,all of us canbe leaders;therefore, we at Cooper’s Crossing School
are exploringa leadership programcalled The Leader in Me, which teaches eight leadership principles or habits based on
the work of Dr. Stephen Covey. These habits align very nicely with our vision for our students. Throughout the year, we will
be teachingand usingthe language of leadershipto help all of our students discover how they are leaders.

Here are the 8 leadership principles weteach:

Habit 1: Be Proactive: | am responsibleand take initiative. | choose my actions, attitudes and moods. |do not blameothers
for my own bad choices. | do the rightthing without being asked, even when no one is looking.

Habit 2: Begin with the End in Mind: | planahead andset goals. | do things that have meaning and make a difference. lam
animportant part of my classroomand contributeto my school’s missionand vision, and look for ways to be a good citizen.

Habit 3: Put First Things First: | spend my time on things that are most important. This means | say no to things | know |
should not do. | set priorities, makea schedule, and followmy plan. I am disciplined and organized.

Habit 4: Think Win-Win: | balance couragefor getting what | want with consideration for what others want. | make
deposits in others’ Emotional Bank Accounts. When conflicts arise, | look for third alternatives so that we have our needs
met.

Habit 5: Seek First to Understand, Then to be Understood: | listen to other people’s ideas and feelings. |try to see things
from their viewpoints. | listento others without interruption. | am confidentinvoicingmy ideas. |look peopleinthe eyes
when talking.

Habit 6: Synergize: | value other peoples' strengths andlearnfrom them. |get alongwell with others, even people who are

different than me. | work well in groups. | seek out other peoples' ideas to solve problems becausel know that by teaming
with others we can create better solutions thananyone of us alone. |am humble.

Habit 7: Sharpen the Saw*: | take careof my body by eating right, exercising, and getting sleep. |spend time with my
familyandfriends. Ilearninlots of ways and lots of places, not justat school. | take time to find meaningful ways to help
others, and I rest my spirit.
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Habit 8: Find your Voice and Inspire Others to find Theirs: | caninfluence others and make a difference inthe world, and |
caninspireothers to do the same. |1am a difference maker!

*Sharpen the sawis a metaphor. Imaginea man cutting wood with a dull saw, and not taking the time to sharpenit. Or
imaginesomeone being so busydriving, shedoesn’t take time to stop for gas. We have to take the time to sharpenour
saws, to refuel, sothat we canstay on track with our lives.

Cooper’s Crossing School — 2016-2017 School Handbook (September 21, 2016)
Page 8



General Information

Cooper’s Crossing School follows the policies and procedures of Rocky View Schools. Rocky View policies and procedures are
available online at www.rockyview.ab.ca.

Alternate Facility in Case of Emergency

In caseof emergency evacuation, the students and staff will proceed to W.H. Croxford High School (2654 Chinook Winds
Drive S.W.) until the situationis rectified, or parents/guardians can pick up their children, signing them out with the
designated on-site staff person.

Allergies —Allergy Aware School

Inorder to providea safelearning environment for all students andin order to minimizethe riskto children with severe
allergies, Cooper’s Crossingisan "Allergy Aware" school.

Being allergy aware means that we take precautions to reduce the chance of exposure for students to allergens
acknowledgingthatitis impossibletoeliminateall risk. These precautions include:
e Clearlymarkingeachclassroom,and publishingintheschool newsletter and on the website, food sensitivities
and/or anaphylacticcausingallergens.

o Inclassrooms marked as “Allergy Aware” the food is allowed in the classroom. Due to sensitivities, sharing
or exchanging of foods is not permitted.

o Inclassrooms marked withared “Allergy Alert” bar,these foods are NOT permitted inthe classroomdue
to the risk ofanaphylactic shock. Thesefoods can be inthe school butcannot be brought into the labelled
classrooms.

e Hand washingis encouragedto ensure allergens arenot spread throughout the school.

e Surfaces arewiped before and after eating.

e To reducethe riskof anaphylactic shock, by coming into contact with anallergen, food is notallowed on the
playground.

e Ifan “Allergy Alert” signis posted outside your child’s classroom, please consultthe teacher before sendingtreats
for the class.

The parents/guardians of any child who has severe allergies or medical conditions requiring special care must notify the
school inwritingand complete required forms (availableatthe school office) to ensure that a Medical Planwill beputin
placeandshared with appropriatestaff members for the protection of the students and staffinvolved. If anEpi-pen is
required, we askthat two Epi-pens be kept at school, one inthe officeand one with the child (backpackor fanny pack).

Appeal Process —Addressing Concerns

As a school, we uphold every person’s right to address any questions or concerns without fear, and we recognize that by
addressingconcerns with honesty and respect, we help build a healthy culture in our school community and model healthy
skills for our children. Inall situations, wefocus on what is inthe best interests of students and what aligns with the vision
and values of our school.

In cases where students or parents/guardians haveconcerns, feel that they have been unfairlytreated, or if they disagree
with a decision made by the school, the following process isto be followed:

1. Express your concerns to the person most closelyinvolvedinthe situation.
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2. Ifthis does not resolvethe situation,informthe principal in writing of your concern. The principal will then meet with
you and those directlyinvolved to work toward resolution. The principal will provide a written summary of the
situation, decisions made, and steps taken.

3. Ifyou arenot satisfied thatyou have received fair treatment, you may appeal through the principal,in writing, to the
Area Director of Schools.

4. Ifthis does not bringsatisfaction, you may appeal to the Associate Superintendent of Schools and then the
Superintendent of Schools.

5. Ifyou arenot satisfied thatyou have received fair treatment from the School Divisional Staff, you may request a review
by the Rocky View Schools Board of Trustees.

6. Finally,ina limited number of circumstances, you mayappeal the decision of the board to the Alberta Minister of
Education.

Attendance, Absences, and Tardiness

Itis importantfor students to arriveto school ontime and to attend school regularly, because punctual, regular attendance
promotes success atschool and helps children develop a senseof responsibility. Students should arriveeach day before
classesbegin, sothey canbegin the day relaxed andready to learn.

When students areabsent, we askthat parents/guardiansinformthe school office (403-945-4137) by 8:05 AM. If
parents/guardians haveadvancenotice of upcomingabsences, they should contactthe teachers sothat appropriate plans
canbe made.

If parents/guardians or the family doctor desirechildren to be excused from physical education or recess, a note of
explanationis required. Withouta note, students will be expected to participateinthe normal daily activities.

Attendance —Extended Absences

Inthe event of any extended absence, other than illness, parents/guardians mustprovidea letter indicatingthenature and
duration of this absence. The letter should be addressed to the principal,and delivered atleastone week priorto the start
of the absence. All childrenarerequired by The School Act to attend school regularly. Consistentattendanceis essential to
your child’s academic success. Sincethe materials, concepts and skills covered during class timeare often prerequisites to
future studies,an extended absence may affect your child’s ability to meet curriculumexpectations. Pleaseconsider this
carefully. Teachers arenot obligated to provide instructional materials for students due to extended absences.

Bicycles

Bike racks are provided and must be used by students who ride their bicycles toschool. By law, children must wear their
helmets. Inorder to prevent theft and damage by vandalism, loiteringinthe vicinity of the racks is notpermitted. Students
should bringlocks to secure their bicycles to the racks. Students are expected to walk their bikes when on the school
grounds.

Birthdays

If your childis havinga privatebirthday partyandis notinvitingthe entire class, we ask that invitations be distributed
discretely after school or directly to their homes instead of distributing them through the classrooms.
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Clothing

A respectful and caringenvironment is enhanced by appropriatestudent dress and appearance. Students should come to
school inclothingthatis appropriatefor activelearning, modest, cleanand in good repair. The followingclothingis not
permitted:

e clothingwith suggestive or offensive messages,
e tube tops, halter tops, spaghetti straps, open backs or clothingthatis made of sheer material
o clothingthat exposes undergarments or the midriff

Students are not to wear hats inthe building.

Outdoor shoes and boots must be removed upon entering the school. Students are required to wear a pair of clean shoes
with non-marking soles whileindoors. These shoes should be appropriatefor physicalactivity as students will notbe
required to change indoor shoes for physical education.

Parents/guardians should clearly mark their children’s clothing, shoes, boots, coats, lunch kits, etc. with the child’s name.

Communication with the Home

Inany partnership, effective communicationis essential. Weencourage regular communication between teachers and
parents/guardians. All teachers will develop a plan of communication for the families intheir classrooms. As a school, the
following communication opportunities are provided:

Open House

Duringthe week before the start of each school year, students and their parents/guardians will beinvited to the school to
see their classrooms, meet their teachers, and receive information that provides a smooth transition to school.

School Email Updates

A weekly news bulletin will beemailed to all families each school week highlightingschool news. If your family desires to
have a paper copy sent home with your child, please notify the school office.
Classroom Learning Emails

Each classroomwill send home a weekly summary of the learninghighlights thathave taken placethat week so thatyou as
parents/guardians know what your children arelearningand can positively reinforcethatlearningathome.

Agendas

Students ingrades 1-4 are provided daily agendas to facilitate communication between home and school.
Parents/guardians areasked to check andinitial their children’s agenda nightly.

Teacher Pages

Each teacher has anonlinepresence, accessiblethrough the “Staff” tab on our school website, which contains basic
information aboutthe classroomand materialstosupportyour child’s learning.
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Communication of Student Learning (Report Cards)

Formal written reports of student progress are distributed three times a year and are intended to give parents/guardiansa
formal evaluation of their children’s progress duringtheyear. They arealsoa tool to celebrate learning and plan for future
growth.

Parent-Teacher Interviews

Prior to the firsttwo report cards, parents/guardians will havean opportunity to meet with their children’s teachers and
discusstheir progress. Inthe spring, the students areinvolvedin the conference, sharingwhatthey have learned and
helping make plans for the remainder of the year.

Online Portfolios and Parent Portals

Duringthe course of the year, we will beopening up the Parent Portfolio operated through PowerSchool, and will develop
onlinestudent portfolios.

Confidentiality

Pleaseremember that when you visitthe school,anyinformationyou hear about staff or students must remain
confidential. You cannot sharethis information with anyone, in or out of the school. If you have any concerns with
something you hear or observe inthe school, you should discuss this with school administration.

Criminal Record Checks

All employees of the school, including substituteteachers,and all school volunteers who work with children mustundergo
a Criminal Record Check and Vulnerable Sector Check and submititto the school.These checks add another layer of due
diligenceinthe effort to ensure the safety and well-being of all students and staffin RVS. Volunteers must complete and
annual statutory declaration form atthe beginning of each new school year to keep their volunteer status. All forms are
availableinthe school office. If volunteers are unableto afford the costfor the check, they should speak with the principal.

Damaged or Destroyed Property

We expect our students to treat all school property, includingschool supplies, equipment, and facilities, with respect. Ifany
property is damaged or destroyed because of deliberate misuseor carelessness, itmustbe reported immediately to a
teacher, and the student’s family may, at the discretion of the school principal, beresponsiblefor replacement or repair of
the item. Any repairs mustmeet the satisfaction of the principal.
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Discipline Policy

As a school,we want to help all students grow in their ability to make wisechoices that benefit their community. We desire
them to grow as contributing citizens of strong character. The School Act describes the expectations of behaviour expected

of all students in the province,and we as a school havearticulated a Code of Conduct (see below) to help our students. We

want our students to learnthese standards, desireto live by them, and have the courageto do whatis right,even when itis
difficult. Thisis partofbeing aleader at Cooper’s CrossingSchool.

The firststep is clearlyidentifying expectations of behaviour. The second is establishinga school culturethatencourages
that behaviour without makinga student’s value dependent on good behaviour. We carefor, support andvalueall
students at all times, and view mistakes, including misbehaviour, asopportunities for learningand growth. We help
students take ownership of their mistakes, learn from them andrepairany damage their mistakes may have caused,
whether that was damage to relationship or physicalitems. This emphasis onrestorationis described morefully below. Itis
inthis context that students are then free to learnin a setting which both upholds high standards of behaviour and
character,and allows for a loving, safe environment where we canlearnto livewith each other ina community.

Our hopeis that students will develop the character traitof self-discipline, and this process of teaching self-discipline
involves parents/guardians. Forthatreason, parents/guardians willbenotifiedifa pattern of inappropriate behaviour
develops.

Code of Conduct

Our school expects all members of our school community to be CARING, RESPECTFUL and SAFE.

Caring: At every point, we expect all members of our school community, adults and children, to be aware of others and to
keep their needs andfeelings in mind, and to actintheir bestinterests. Itis essential thatwe take careof each other,
physicallyand emotionally.

Respectful: Respect has to do with value. When we have something of value, we take care of it. We protect it from danger
and harm. When we value people, we speak well of them and protect them, inbody and reputation. We listen to what
they have to say, take them seriously, speak well of them, address them with honesty, and honour their opinion. Whatis
important to them isimportantto us. Itis anexpectation thatthe members of our school community will treat others,

both peers andthose in positions of authority, our school and our community with respect. (People, Property and Position)

Safe: It's important to take careof ourselves and others, and to avoid situations, actionsand activities thatmightcause
harminanyway. Safety is everyone’s responsibility.

Being leaders that are caring, respectful and safe means avoiding behaviour such as theft, lying, gossip, slander, bad
language, violent behaviour, threatening behaviour (including written or email threats) and use of harmful substances such
as tobaccoorillegaldrugs. Inaddition, possession ofany weapon is prohibited. These include: firearms, knives, bb guns,
pellet guns, or any projectilefiring devices. This behaviour willlead to disciplinary action, which mayincludesuspension or
expulsion.

Bullying Behaviour

Bullying occurs when one personintentionally hurts another, by using hurtful words or threats, physicalintimidation,
assault, or social exclusion. Every member of our school community deserves to be safeand secureat school and free from
bullying. In order to prevent bullying fromoccurring, anyone who is bullied or witnesses bullyingis to report the situation
to the teachers immediately. Parents/guardians arealsoencouraged to speak with administrationifthey suspect a bullying
problem. Any students involvedin bullyingwill bedealtwith accordingto the discipline policy of the school. Itis

everyone’s responsibility to keep our school safeforall.
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Progression of Consequences for Inappropriate Behaviour

To help students learnself-disciplineand practicegood behaviour, teachers and administration will respond to
misbehaviour by:

e Reminding the student of the expectations

e  Warningthe student of the consequences of poor choices

e Assigninglogical consequences

e Removing the student from the situation (for example, givinga time out or rearrangingseating)
e Removing a privilege (for example, recess)

e Confiscation ofitems that area distraction or notallowed

e Assigningataskorassignment

e  Removing the student from the classroom

e Havingthe student phone a parent or guardianto explain the problem
e In-School or Out-of-School Suspension

e Disciplinary Contract

e Expulsion

Any of these steps may be used when deemed appropriate. We treat every situationas unique,and respondinways that
take into accountthe individualsinvolved and specific circumstances. Parents/guardians may be notified at any point,

especiallyifa pattern of misbehaviour arises.

Helping Students Work through Conflict — Restorative Justice and Reconciliation

Itis our goal to maintain a healthy school environment and to teach students through their mistakes about integrity,
responsibility, relationship, character and leadership. Therefore, consequences arenot given to punish, but instead to

teach and in some cases protect the learningenvironment of the school.

In helping students work through conflictand their mistakes, we follow four steps: (ASIS — Affirming Values, Storytelling,

Identifying the Harm Done, Seeking Solutions)

Affirming Values: Affirm commitment to relationships, personalresponsibility, character, leadership, honesty,
restorationandjustice.

Storytelling: Everyone involved has an opportunity to be heard and our goal is to understand all perspectives.
Through this process the issues and situation areclarified.

Identifying the Harm Done: Once all stories aretold and the situationis understood, we take time to identify all
the harm done to people, relationships or property.

Seeking Solutions that lead to restoration and reconciliation:Itis importantforall who caused harmto come up
with a planto repair the harm done, and this plan must be agreeableto those who were harmed. In matters of
relationship, thereis great power inapologies and forgiveness. Neither can be demanded (or they lose meaning
andsincerity), but they can be taught and encouraged.

a. The Five “A”s of a good apology
i. Admit what you did wrong.
ii. Apologize for how your choiceaffected the other person.
iii. Accept the consequences.
iv. Ask for forgiveness.
v. Alter your choiceinthe future.
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b. The Four Promises of Forgiveness
i. “l'will try my best not to think about this situation.”
ii. “I will notbringup this situationagainanduseitagainstyou.”
iii. “l will notmake you look bad by talkingto others about what you did.”
iv. “l will treatyou with respectandcaring.”

Note: “I forgive you” is very different than “It's okay”. The words “I forgive you” imply there was harm done
(whichis not okay) but that forgiveness is offered and the promises above are made. “It's okay” implies thatitis
okay for whatever happened to repeat, whichin most cases is notthe case.

Suspension_and Expulsion

In cases of serious misbehaviour, Cooper’s Crossing School follows Rocky View Schools’ policy for suspension and expulsion.
You may find this policy at www.rockyview.ab.ca under “Our Board/Policies”.

Emergency Response

Cooper’s Crossing,alongwith all other Rocky View Schools, arepart of an emergency response plan called Hour Zero. For
more information, pleaserefer to the divisional website, under the parent tab. The directlinkis:
http://www.rockyview.ab.ca/parents/assets parents/RVS-Parent-Summary.pdf

Entrances

Students have been assigned the following entrances for entering and leavingthe school:
e Main Parking Lot Entrance: Visitors, Volunteers and Staff

e Main Cooper’s Drive Entrance: Kindergarten

e Portable-EastEntrance (at the end of the portables closestto the parkinglot): Grade 2
e Portable-WestEntrance (atthe end of the portables closestto Cooper’s Drive): Grade 4
e Playground-EastEntrance (around the building):Grade 1

e Playground-WestEntrance (around the building):Grade 3

The student boot racks arelocated closeto their designated entrances. Duringthe school day, all entrances, with the
exception of the Main Parking Lot Entrance, remain locked to ensure the safety of our students. Visitors tothe school must
enter through the office.

Finances

SCHOOL FEES: Eachyear, the Rocky View Schools Board of Trustees approves a fee schedule by March for the upcoming
school year, to supportthe costs of instructional resourcefees and school bus passes. Instructional fees are payableon or
before the firstday of school,and are due by October 31.

The purpose of the Board Established Instructional Resource Fees is to offset the costof student supplies andinstructional
materials includingdigital resources and licensing. Rocky View Schools has set this fee at $105.00. Kindergarten fees are
$25.00 for the year, whichis non-refundable.

Schools may charge additional fees for items such as field trips, hotlunch, etc. These fees will be made known as events
occur.
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SCHOOL BUS PASSES: School bus passes for students receiving bus service can be purchased through Rocky View’s
Transportation Department at 2651 Chinook Winds Drive SW in Airdrie.

SCHOOL CASH ONLINE: Cooper’s Crossingwill use School Cash Onlinefor our financialtransactions. Instructionstoset up
onlinecan be found on our website or at the school office. Our goal is to reduce the amount of cashand cheques inthe
school. For more information, clickon the link SchoolCash.net. Inthe rarecircumstancethat you need to pay by cash,
pleasesubmitexact amount as there is nocashfloatinthe school.

Fee waivers and rebates are offered to eligiblefamilies —pleasesee the Rocky View website. (Link) The deadlinefor
submission of the waiver form is June 30 of the current school year.

Head Lice

Parents/guardians who have been notified of head lice infestations within their families must do everything possible to
eliminatethe riskof spreading head liceto other families.

PROCEDURES

1. Information concerningthe prevention of and procedures for dealingwith head lice areavailableat
www.myhealth.alberta.ca.

2. If we suspectthat your child has lice, we will contactyou to advisethat he/she will need to be checked.

3. Parents/guardians of children who have head lice will be notified and information regarding procedures and

responsibilities will be given to the student to take home. Other students inthe child’s classorinthe school will be
notified, without identifyingany names, that there was a caseof liceinthe school and for all to check their

children.

4. Children with lice may return the next school dayifthey have hadthe firsttreatment and a letter signed by the
parent verifyingthis.

5. A follow-up check may be done to ensure the head lice have been cleared.

7. Families with repeat infestations will be notified and asked to take their child(ren) to their family doctors or the

Public Health Clinic for advice on treatment.

Health and Medication

Allergies and Medical Conditions

The parents/guardians of any child who has severe allergies or medical conditions requiring special care mustnotify the
school inwritingand complete required forms (availableatthe school office) to ensure that a Medical Plan will beputin
placeandshared with appropriatestaff members for the protection of the students and staffinvolved. If an Epi-pen is
required, we askthat two Epi-pens be kept at school, one inthe officeand one with the child (backpackor fanny pack).

Medications

Ifa child requires medication atschool, the parents/guardians mustfill outthe designated form (availableatthe school
office) and on the form provide specific, written instructions for administration. No medication of any kind will be
administered by school staffunlessitis partofa physicianauthorized medical treatment plan.
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llinesses or Accidents at School

Ifa student becomes ill or suffers aninjuryatschool and needs to be sent home, parents/guardianswill be contacted to
pick up the childas soonas possible, or to make alternate arrangements for pickup. Ifwe are unableto contact
parents/guardians,theemergency contacts identified on the registration forms will be contacted.

If school staff determine that the child requires immediate medical attention, the staffwill contact911.

Communicable Disease Control - Public Health Regulations

Children need not be excluded from school for minorillnesses, butinthe followingsituations,a child should remain at
home for recovery.

e lllnessthatresultsina greater need for carethan the staffcan provide without compromisingthe health and
safety of other children.

e The child has any ofthe following conditions: fever, lethargy, uncharacteristic irritability, persistentcrying,
diarrhea, blood or mucus visiblein stool, vomiting (one or more times in the previous 24 hours) or difficulty

breathing.

Condition May Return to School

e Pinkor Red Eye 24 hours after antibiotic treatmentis initiated

e Impetigo When the child feels well enough to return

e Strep Throat 24 hours after antibiotic treatmentis initiated

e Chicken Pox When the child feels well enough to return

e  Whooping Cough With permission fromthe CommunicableDisease Unit

e  Mumps With permission fromthe CommunicableDisease Unit

e Mononucleosis When the child feels well enough to return

e Measles With permission fromthe Communicable Disease Unit

e lice When approved treatment is completed
Homework

Home learningactivities may be assigned to supportand extend the learningthat takes placeduringthe school day. We
encourage parents/guardians to initiate conversations with their children aboutwhat they arelearningatschool.

Homework at the elementary level will focus primarily on the following:

e the regularlypracticeofreadingand basic math skills

e sharedreflections onwork done at school

e occasionalactivities thatextend the learningintothe home environment (example: interviewing family members
about family culture)

Progressively, more homework is expected of students as they approach the upper grades. Although the length of time
required to complete assignments varies with each child, itis fair to expect approximately 10 minutes of nightly homework
for each grade the child has completed. For example, students ingrades 1 or 2 might expect about 15 minutes of
homework inthe evening, whilestudents ingrades 3 or 4 should not be doing more than about a halfhour. Ifyou find your
childis spending considerably morethan this amount of time completing assignments athome, pleasecontact the teacher.
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Ifa situation arises athome which makes the completion of homework impossible, pleasesend a written note of

explanationtothe teacher.

Tips for parents/guardians hel ping students with homework:
e establisharegularstudyplaceand quiettime each evening where the childrenare ableto complete their

assignments.

e  Set students up for success by ensuring they are comfortable (had a snack, a break, etc).

e Help them seta planandgoals for their time.

e  Support them without doingwork for them. Encourage them by askinggood questions.

e Praisethe efforts of your child.

e Ifthe workis getting frustrating, feel free to stop for the evening and let the teacher know. Ifa pattern of
frustration emerges, we as a school will work with you to help make a plan.

Hours
Monday - Thursday Friday

Officeand Doors Open 7:55 7:55
Classes Begin —Community Time 8:05-8:15 8:05-8:15
School Wide SPARK (physical activity) 8:15-8:30 8:15-8:30
Learning Time 8:30-9:40 8:30-10:50
Recess 9:40-9:55
Learning Time 9:55-11:45
Lunch (Recess) 11:45-12:10 10:50-11:15
Lunch (Eating) 12:10-12:35 11:15-11:40
Learning Time 12:35-2:45 11:40-12:45
Dismissal 2:45 12:45
OfficeCloses 3:15 1:30

Kindergarten

Monday - Thursday

Alternating Fridays

Morning Kindergarten

8:05-11:00

Afternoon Kindergarten

11:50-2:45

8:05 — 12:45 (includes lunch)

Insurance

Rocky View Schools has contracted Industrial-Alliance PacificLife Insurance Company to provide student accidentinsurance
to our students while on school premises (or a school approved activity such as field trips and off site sporting events). This
serviceis offered free of charge to all students. Claimforms areavailableintheschool office.

Lost and Found

Lost and Found items can be placedinthe box outsidethe office. Pleasecheck this box often for your child’s items. Any
unclaimed items will bedonated to good-will.
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Lunch Time

All students are welcome to stay at the school for lunch. Students eat their lunches in their classrooms under the
supervision of school staff. At Cooper’s Crossing School, we work hardto encourage “litterless lunches”. Students are
asked to use reusablecontainers for food and drink,and all waste (uneaten food and other items) will besent home inthe
lunch bags.

If students live within walking distance of the school and their parents/guardians desirethatthey walk home for lunch, we
ask parents/guardianstofill outa one-time permissionform (availablein the office) to allowstudents to leavethe school.
Students must signout and inwith their classroomteachers each day.

Parking and Student Drop Off

A clearly marked area along Cooper’s Driveis designated for school bus parkingonly. No other vehicles should usethis area
for dropping off students, picking up students or parking. The remainder of school frontage along Cooper’s Driveis
designated as a NO IDLING ZONE for student drop off and pick up. Please make your stops shortsothat others may drop
off their students. The parkingloton the north side of the buildingis for staffand volunteer parking. For safety reasons,
students should not be dropped off or picked up inthe parkinglot. We askall other visitorstothe buildingtoparkonthe
street.

Personal tems From Home

As a general rule, items from home such as toys or collections should notbe brought to school. Any personal items
students do bring,includingelectronics, arebroughtat their own risk,and ifthey become distractions, the items will be
confiscated by a teacher. Any valuables broughtto school can be given to a school administrator for safestorage.

Personal Technology

Courtesy and respect are the foundations for positivesocialinteractions. As a school community, we hold one another and
ourselves accountableforinteractions thatfoster respect and trust. As a learningcommunity, it is our responsibility to
model courtesy to ensure the privacy and safety of others, and to maintain the integrity of the learningenvironment. We
expect our students to conduct themselves courteously and with responsibility when usingtechnology. Electronic devices
and/or technology tools, as directed by staff members, can be powerful tools for learningwhen used ina manner that
fosters learning with respect and trust. Inappropriateuse of electronic devices can negatively affect a safeandcaring
learningenvironment. Inany spacewhere learningis expected, a device or technology that will negatively affect the
learning of any student and/or staff should not be used and may be confiscated.

Students have access to technology both at school andintheir homes. Students who use electronic media (such as social
networking sites or email) to impersonate, intimidate, threaten or demean other students or teachers may be suspended
from school, whether the messages were posted from school or from another location. Students participatinginon-line
conversations thatincludeany of the above messages may alsoreceiveschool consequences ifthey do not immediately
exit the conversationandreport it to the school administration.

If students bring personal electronics to school, theseitems areto be kept powered off in their backpacks and not used
duringthe school day, unless the student is given permission froma staff member.

Scent Free

Scented products releasechemicals which cantrigger serious health reactions in peoplewith asthma, migraines, allergies or
chemical sensitivities. To help our staff and students who have these sensitivities, pleaserefrain fromwearing scented
products (perfume, cologne, lotions, deodorants, etc.) in our school.

Cooper’s Crossing School — 2016-2017 School Handbook (September 21, 2016)
Page 19



School Closure and Inclement Weather

Duringinclement weather, the final decisionto send a child to the bus stop orto school rests with parents/guardians, even
if busses and/or the school may be operational. Should you drive your student to school when bus serviceis cancelled,itis
your responsibility to pick your child up from school atdismissal time.

Once school begins for the day, it will notbe closed because of weather conditions until regular dismissaltime. If itis
unsafeto dismissstudents atthe usual time due to weather, students may be kept at the school until itis safefor the
busses to depart, or until other arrangements have been made.

Parents/guardians should ensurethatstudents are dressed appropriately whiletravelingto and from school during
inclement weather conditions whether they are ridingthe bus or walking. The temperature on a school bus maydrop
dramaticallyinthe event of mechanical problems.

Inthe event that Rocky View Superintendent or the Inclement Weather Committee cancels school for anyreason,including
inclement weather, the following procedures will befollowed to notify parents/guardians:

1. The school will send a noticethrough the Email School Update list.

2. Decisions tocloseschool becauseofinclement weather or other emergencies for all Rocky View Schools will be
announced on radio stations CBC, CHFM Lite96, 66 CFR, JACK FM, QR77, Country 105, CKMX 1060, CIAY 92 and on
CTV, City TV and Global News Morning Edition.

3. Informationregardingschool closureor operational delays willalso beavailable on the school website
(coopers.rockyview.ab.ca)and on the Rocky View Schools website (www.rockyview.ab.ca).

4. School or bussingcancelations willalso beavailableon the Rocky View Transportation Line— 403.250.0016.

School Supplies

At the beginningof the year, the school will determinewhich supplies are provided by the school and which mustbe provided
by parents/guardians,and will communicatethis on the website. Parents/guardians will beresponsiblefor the replacement
of any supplies destroyed through misuse.

Snacks

Children aregiven time mid-morning during which they may eat a healthy snack. Instructional timeis provided for this
purpose sothat we may reinforce the principles of good nutrition which are partof the health curriculum. Weencourage
healthy snacks, and ask that parents/guardians avoid sending softdrinks, candy,and (due to allergy concerns) anyfood that
includes nutproducts.

Student Sign-In and Sign-Out

Ifyou arepickingupyour child duringschool hours, werequest that you stop at the school officeand we will call down to
the classroomto have your child meet you inthe office. You must signyour child out. Ifyou are bringingyour childto
school late or after anappointment, pleasecome to the officefirstwhere you cansignyour childin,atwhich point your
childis welcometo jointhe class.

Students are only allowed to leave the school property if they
e Are picked up by a parent or anadultapproved inwriting by the parent
e Are under the direct supervision of a teacher

e Have a note dated and signed by a parent givingthe child permission toleave

Visitors to the School

All visitors and volunteers comingto the school must signinand out at the office. This ensures that we areaware of all
visitors inthebuildingand also protects your safety duringany school evacuations.
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Volunteers

Our school encourages volunteers to help with classroomactivities and special events. All volunteers must fill outthe
school volunteer application formand those working with or supervising students must have a criminal record
check/vulnerablesector check filed with the school office, according to the Rocky View School policy. These may be
acquired atthe Airdrie RCMP detachment.

The school will providea formindicatingyou area volunteer, which will reduceanyfees attached to the record check.
Pleaserefer to the school’s Volunteer Handbook for more information thatinforms and supports our volunteers.
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